College Advisory Committee (CAC) Meeting Summary
Date: Friday, 9/12/25, 3:30 – 4:00 pm
Platform: Zoom
https://msu.zoom.us/j/97781909143
Meeting ID: 977 8190 9143
Passcode: 633977

Chair: Jason Rowntree
Attendees
· 


1

· Jason Rowntree
· Jean I. Tsao
· Frank Lupi
· Courtney Hollender
· Dong Zhao
· Antomia Farrell (Interim Associate Dean)
· Muhammad Rabnawaz
· Barry J. Bradford
· Ajit Srivastava
· David Mota-Sanchez
· David Douches
· Nate Durussel
· Katherine Alaimo


Secretary: Jean Tsao (volunteered during meeting)
Note: these minutes are a summary by Copilot of the transcription of the meeting (which began 16 min after start, after Frank was elected elections manager). Jean checked them over.
List of Votes/Decisions
· Chair: David Skoles elected in absentia
· Elections manager/Vice Chair: Frank Lupi
· Secretary: Jean Tsao 
· Agenda and previous meeting (4/11/25) minutes were approved.
· College Curriculum Committee (CCC): Chad Cotti nominated and approved.
Action Items
	Item
	Responsible Party
	Deadline/Status

	Confirm CGC nomination with Dr. Muhammad Rabnawaz
	Dr. Farrell / Dr. Rabnawaz
	Earl

	Form committee or appoint chair for annual meeting
	Committee
	Tabled until full attendance

	Verify current CGC unit representation
	Richie / Dr. Laura Bix
	As needed

	Send agenda early in week before next meeting
	Chair 
	Ongoing

	Share updates from Dean Daum at next meeting
	Dean Daum / Dr. Farrell
	Next meeting

	Announce new Faculty Affairs and Development Associate Dean
	College Administration
	Within 3–4 weeks


Decisions/Votes are in bold and underlined.
1. Technical Setup & AI Tools
Dong Zhao and Courtney Hollender noted that AI note taking in Zoom at MSU likely disabled.
AI tools like Copilot were suggested for summarizing transcripts, which still seems to be working but need to enable from the beginning of the meeting.
Committee agreed that only key action items should be documented, not full transcripts.
2. Attendance at meetings
· Introductions were made.
· It’s each person’s responsibility to get a substitute for attending a meeting if one cannot attend.
2. Elections – Committee approved all these appointments
· Chair: David Skoles elected in absentia
· Elections manager/Vice Chair: Frank Lupi
· Secretary: Jean Tsao 
3. Annual Meeting Chair
- Role involves coordinating unit presentations and logistics.
- Decision was tabled until more members are present.
4. Agenda & Minutes Approval
Minutes are all in CAC Teams folder. 
Agenda and previous meeting (4/11/25) minutes were approved.
5. Interim Associate Dean Update (Dr. Antomia Farrell)
- Expressed appreciation for committee service.
- Dean Daum will attend the next meeting to outline priorities.
- Faculty Affairs and Development Associate Dean interviews concluded; announcement expected in 3–4 weeks.
- Compliance efforts with affirmative action and EEO policies continue.
6. New business: Standing Committee Vacancies
- College Curriculum Committee (CCC): Chad Cotti nominated and approved.
- College Graduate Committee (CGC): Dr. Muhammad Rabnawaz nominated but requested time to consider.
- Decision tabled until next meeting.
- Frank Lupi provided overview of CGC responsibilities and time commitment.
- CGC allows one representative per unit.
- Not all departments are eligible if already represented.
- Richie or Dr. Laura Bix can confirm current committee composition.
7. New business: Other
8.  Other questions: Meeting Scheduling 
Jean asked when/how will we know if we are meeting on a particular Friday?
- Meetings typically held every other Friday.
- Chair will reach out early in the week to confirm need for meeting.
- Agenda sent out early in the week to allow for new business items.
8. Adjournment
- Motion to adjourn passed.

